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NAVLIGHT CO-ORDINATOR

ROLE –

Introduction

Navlight is the Electronic scoring system used by the Victorian Rogaining Association. The equipment comprises of electronic punches, tags, interface units and related software. 

The position of Navlight co-ordinator has been created to centralise the control of and training in the use of this equipment. 

The Navlight equipment is user friendly and but does require some basic knowledge of computers. 

Specific tasks

1) Maintain Navlight agreement with Peter Squires. (August each year)

2) Program punches, erase tags prior to each event.

3) Maintain control of issuing and receiving Navlight punches pre and post event.

4) Issue controls for each event.

5) Train admin in use of Navlight.

6) Maintain stocks of wrist bands.

7) Ship to and assist other Rogaine Associations and commercial operators. 

1. Maintain Navlight agreement with Peter Squires.

A written agreement governs the hire agreement with Peter Squires. Peter is the developer and owner of Navlight. The agreeement covers:

· Quantity of equipment on loan to VRA.

· Hire fee to VRA.

· Payment terms.

· On hire agreement to commercial operators.

· Use by other associations.

· Use by other not for profit sporting associations.

· Liability in event of equipment failure.

· Software licence agreement.

· Maintainance of equipment.

· Recall by P. Squires.

2. Program punches, erase tags prior to each event.

Prior to each event the Navlight software, punches and tags will need to be set. Time required 2-4 hours. Programming the punches, tags and software for event involves setting:

· Event reference times.

· Event start and finish times.

· Penalty times.

· Competitor classes. 

· Set punch start times.

· Erase Tags

3.  Maintain control of issuing and receiving Navlight punches pre and post event

· 2-3 weeks prior to event a list of controls will be sent from event co-ordinator. This will dictate the punch requirements. 

· Vetters will typically require punches 1-2 weekends prior to event.

·  Maintain a list of punches issued 

· Issue lockable housings as requested

· Post event, punches will be recovered from course and returned to you.

· Ensure all punches are retrieved from course. Compare to list of punches issued.

4.  Issue controls for each event

The Navlight controller also controls and issues the Corflute controls. Prior to each event intention sheets will need to be prepared or replaced. 

· Issue controls to vetters.

· Allow one or two spare controls for event briefing.

· Check returning controls to ensure all checkpoints have been removed from course post event.

5.  Train admin in use of Navlight

One or two people from admin will be required to undertake training in the use of Navlight prior to each event. This training typically takes about 2 hours. Following training computer is handed over. 

Training covers

· Equipment set up

· Site set up

· Issuing of tags to competitors.

· Function of various punches.

· How to re-confirm times on punches

· Setting tags to teams

· Competitor classes.

· Printing results.

· Importing team members.

6.  Maintain stocks of wrist bands.

Wrist bands are purchased from Wizid in NSW. Maintain a minimum of 500 wrist bands in stock. Reorder in quantities of 2000.

7.  Ship to and assist other Rogaine Associations and commercial operators

As part of agreement with P. Squires the VRA will assist other organisations. This typically occurs 3-4 times per year. If goods shipped interstate, use registered post and maximum insurance.

Have fun!
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